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BASIC_TRATNING COURSES

FORMER TTITLES

Agency Indoctrination Course v~

Agency Orientation Course L////

Phase I - Orientatiun v~
Basic Intelligence Course (CS) ,
Basic Intelllgence Course (I)-Part T

Administration v*

Administrative Support Course v~

Human Resources Program
Management Course B
Management Course 4 V7
Instructor Traindng v~
Clerical Induction Course v~
Clerical Orientation Course Vv~
Clefiéél Reoriengation Course v’
English Usage I (Grammer) v

English Usage II (Punctuation and v~
Capitalization)

Shorthand I - Part I V7~

Shorthand I -~ Part IT V//
Intermediate Shorthand v

Advanced Shorthand v~

Typing fer Professional Personnel v
Typing I

Typing v’

NEW TITIES

Tidnatlon Course

Vational Intelligence Orientation

Fagis Orientation

Ayinistrative Procedures

Hugany Resources Program
Bagle Supervision

Buglic Management
Instructional Techniques
£lerical Induction
Clerical Orientation
€lerical Reorientation
Grammar Review

Punctuation and Capitalization

Shorthand Theory Review
Introductory Shorthand Dictation
Intermediate Shorthand Dictation

Advanced Shorthand Dietation
Hon~-Clerieal Basic Typing
Typing Techniques Review

Advanced Typing
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